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University Program Council 2009-10
Leadership Application 

Are you a campus leader? Join our team!
To obtain more information on the
 UPC Leadership experience, meet us:
EXECUTIVE OFFICERS 2008-09:

Caleb Cash: PRESIDENT





crcash@uab.edu

Toral Patel: VICE PRESIDENT – MEMBERSHIP



trpatel@uab.edu

Tonya Cassady: VICE PRESIDENT – PUBLIC RELATIONS

tcassady@uab.edu
COMMITTEE CHAIRS 2008-09:


Summer Tate: BLACK STUDENT AWARENESS COMMITTEE

sdtate@uab.edu

Sakeisha Lett: BLAZE PRODUCTIONS




sllett4@uab.edu


Josh Wilson:  FILMS AND NOVELTIES




jjwil325@uab.edu

Carly Lunceford: HOMECOMING




carlywl@uab.edu

Christine Culleton: MISS UAB PAGEANT



bubblez@uab.edu

Katie Bowers: SPRINGFEST





nerddiva@uab.edu



Alla Mahdi: TALENT SEARCH





amahdi@uab.edu

How do I apply?

1. Be informed, talk and email to those currently involved. 
2. Submit your completed application by February 23, 5pm, in HUC 136.
3. All applicants will be interviewed by the Selection Board on March 2, 2009 (4pm-10pm)

GPA requirements are strictly enforced.

Be sure to read academic requirements and general qualifications explained in this packet.

Please submit only the last two pages of the packet.  Keep the rest for your information.
NOTE:  The term of office is May 2009 through May 2010.

Requirements for Officers 
· Leadership Requirements:
· A willingness to lead, serve and support UAB students.
· Academic Requirements:  

· Must have and maintain at least a 2.2 OVERALL grade point average
· Must have a 2.0 grade point average from previous semester
· Must be a student in good academic standing
· Must have completed a minimum of one full semester of course work at the University of Alabama at Birmingham
· Time Commitment Requirements:
· Must attend weekly Program Council meetings 

· Must attend weekly meetings for Executive Branch 
· Must dedicate a minimum of 5 hours per week to UPC meetings, programs and office hours 

· Must assist with and participate in programs sponsored by the University Program Council 
*Failure to execute job responsibilities is cause for removal from leadership position.

Officer Job Responsibilities 
· UPC President
· Maintain a set schedule of office hours per week – a minimum of 5 hours is required;
· Conduct the weekly UPC meeting with the chairs of all committees; 

· Oversee all UPC-wide marketing efforts, including UPC brochure, banners, give away items and clothing paraphernalia; 

· Assist in execution of all events;

· If just cause is presented, the President may recommend to the Advisor(s) removal of and replacement of the UPC Executives.
· Vice-President for Public Relations

· Maintain a set schedule of office hours per week – a minimum of 5 hours is required;
· Conduct the monthly meetings of the Publicity Chairs of the Committees; 

· Oversee the overall marketing of the University Programs Council to students and staff throughout the University;

· Coordinate all UPC-wide marketing efforts, including UPC brochure, banners, give away items and clothing paraphernalia; 

· Preside over UPC meetings when the President is absent;

· Assist in execution of all events;

· If just cause is presented, the Vice President for Public Relations may recommend to the Advisor(s) removal of and replacement of the UPC Executives.
· Vice-President for Membership
· Maintain a set schedule of office hours per week – a minimum of 5 hours is required;
· Oversee the “three R’s” – recruiting new members, recognizing outstanding members, and retaining current members;

· Oversee the application process for member selection;

· Assist the Advisor(s) with committee member training;

· Take detailed minutes and attendance for all UPC meetings;

· Plan monthly UPC social activities;

· Assist in execution of all events;

· If just cause is presented, the Vice President for Membership may recommend to the Advisor(s) removal of and replacement of the UPC Executives.
Requirements for Chairs 
· Academic Requirements:  

· Must have and maintain at least a 2.2 OVERALL grade point average
· Must have a 2.0 grade point average from previous semester
· Must be a student in good academic standing
· Must have completed a minimum of one full semester of course work at the University of Alabama at Birmingham
· Time Commitment Requirements:

· Must attend weekly Program Council meetings 
· Must attend and organize regular committee meetings
· Must attend weekly meetings with Advisor

· Must dedicate a minimum of 5 hours per week to UPC meetings, programs and office hours 

· Must assist with and participate in programs sponsored by the University Program Council 
*Failure to execute job responsibilities is cause for removal from leadership position.

Chair Job Responsibilities 

· Black Student Awareness Committee (BSAC)
· Maintain a set schedule of office hours per week – a minimum of 5 hours is required;

· Attend training sessions as required;

· Recruit and maintain an active roster of committee members to help execute all programs;

· Meet with committee on a scheduled basis to plan programs and set goals for events;

· Plan, coordinate and execute a broad array of programs for the UAB community with an emphasis on celebrating and educating others about black culture;
· Assist in execution of all events

· Blaze Productions
· Maintain a set schedule of office hours per week – a minimum of 5 hours is required;

· Attend training sessions as required;

· Recruit and maintain an active roster of committee members to help execute all programs;

· Meet with committee on a scheduled basis to plan programs and set goals for events;

· Plan, coordinate and execute a broad array of programs for the UAB community with an emphasis on comedy and musical events;
· Assist in execution of all events.
· Films and Novelties
· Maintain a set schedule of office hours per week – a minimum of 5 hours is required;

· Attend training sessions as required;

· Recruit and maintain an active roster of committee members to help execute all programs;

· Meet with committee on a scheduled basis to plan programs and set goals for events;

· Plan, coordinate and execute a broad array of programs for the UAB community with an emphasis on films and novelties events;
· Assist in execution of all events.

· Homecoming
· Maintain a set schedule of office hours per week – a minimum of 5 hours is required;

· Following the completion of Homecoming Week, fewer hours will be required;

· Attend training sessions as required;

· Recruit and maintain an active roster of committee members to help execute all programs;

· Meet with committee on a scheduled basis to plan programs and set goals for events;

· Plan, coordinate and execute events for the UAB Homecoming Week; 
· Assist in execution of all events.
· Miss UAB Pageant 
· Maintain a set schedule of office hours per week – a minimum of 5 hours is required;

· Following the completion of the Miss UAB Pageant, fewer hours will be required;
· Attend training sessions as required;

· Recruit and maintain an active roster of committee members to help execute all programs;

· Meet with committee on a scheduled basis to plan programs and set goals for events;

· Plan, coordinate and execute the annual Miss UAB Pageant;
· Assist in execution of all events.

· Springfest
· Maintain a set schedule of office hours per week – a minimum of 5 hours is required;

· Following the completion of Springfest, fewer hours will be required;
· Attend training sessions as required;

· Recruit and maintain an active roster of committee members to help execute all programs;

· Meet with committee on a scheduled basis to plan programs and set goals for events;

· Plan, coordinate and execute the annual Springfest;
· Assist in execution of all events
· Talent Search
· Maintain a set schedule of office hours per week – a minimum of 5 hours is required;

· Following the completion of Talent Search, fewer hours will be required;
· Attend training sessions as required;

· Recruit and maintain an active roster of committee members to help execute all programs;

· Meet with committee on a scheduled basis to plan programs and set goals for events;

· Plan, coordinate and execute the annual UAB Talent Search;
· Assist in execution of all events.
If selected as a chair or officer you will be required to 
attend a UPC Retreat on May 7-9, 2009.


2009-2010 LEADERSHIP APPLICATION: 

EXECUTIVE STAFF 

Name 






  BOO ID # 






  

Local Mailing Address  












  

(Cell) 





  (E-Mail)  







  

ACADEMIC CLASSIFICATION        


  /


  /




  

College
      

    Major

Anticipated Date Graduation

Strictly enforced

Overall Grade Point Average


      

GPA Last Semester




  

(Overall minimum requirement is 2.2)

         
   
(Last semester minimum requirement is 2.0)

Check One:  Undergraduate

  
Graduate 

 
Other (Specify) 



  

(Candidates for UPC Executives must have completed a minimum of one semester at the University of Alabama at Birmingham.) 

How many credits hours will you have at the end of this semester? 


  

How many semesters have you been at the University of Alabama at Birmingham campus?   


         

Do you work? 

  If so, where? 




 Hours per week? 



  

Please type answers to the following on an additional page and attach to application:

· Provide a list and brief explanation of your important time commitments during the last year (organizational experience, family, volunteer work, jobs, religious groups, the arts, service, athletics, individual interests, etc.). List your activities in approximate order of importance. For each activity please include: 
· how long you have been involved 
· how much time you spend 
· position/responsibility held
· List any other organizations in which you will be participating in the coming year
· If chosen as an UPC officer, what would you hope to contribute to our Council?
*Applications are due by 5:00pm, February 23– Room 136 of the Hill University Center
Sign up for an Interview at the time you turn in your completed application form. 
For more information, contact Jason at jmeier@uab.edu or 934-8225.

All candidates are encouraged to contact current UPC leaders to 

gain information on the UPC Leadership Experience.
Indicate all position(s) for which you are applying.  You may apply for more than one. 

Officers:  

President

Vice President for Public Relations




Vice President for Membership

Chair Positions:


BSAC



Blaze Productions

______ Films and Novelties   
______ Homecoming

 _______ Miss UAB Pageant

______ Springfest  
______ Talent Search              
If you have been actively involved in activities sponsored by the Office of Student Involvement (USGA, LSC, Ambassadors, Greek Life, etc.), please indicate how you have served and the name of at least one staff member you have worked with.

Past Service with Student Involvement 












Student Involvement Reference’s Name












List the names of two references with which you have worked (faculty, staff, or community leader): 

Reference’s Name          
Office/Dept       
Work Phone

How reference has worked with you?


Reference’s Name          
Office/Dept       
Work Phone

How reference has worked with you?


Make sure you have read the previous pages of information and please sign the statement below:

I have read the requirements and responsibilities for being a UPC Officer.  I have also read the stipulations for participating in the interview process.  I understand these requirements, responsibilities, and stipulations; and I agree to abide by them to the best of my ability.   My signature below authorizes an official check of my university records, each semester I hold a leadership position to assure I meet and maintain the required GPA and student status and that I am in good academic and disciplinary standing.  I also agree any and all of the information on this application form, including my GPA, will be shared with the Office of Student Involvement Staff (the GPA requirement is strictly enforced.)

Applicant’s Signature






Date

HOW DID YOU HEAR ABOUT THIS POSITION?  (List all that apply)

____Email

____Flyer 

____Word of Mouth
 ____UPC Committee Meeting     ____Easel Poster

____Facebook

____BlazerNet        
____UPC Event        
 ____ Student Organization Fair
____Other (specify) 













*Applications are due by 5:00pm, February 23– Room 136 of the Hill University Center
Sign up for an Interview at the time you turn in your completed application form. 
For more information, contact Jason at jmeier@uab.edu or 934-8225.
